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Dear Parents and Families,
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Greetings to you in the name of Jesus Christ, our Lord and Savior! Good Shepherd
Lutheran Church and Pre School wish to extend a loving welcome to all of you. It
is under our Lord’s guidance and grace that we begin this new venture of our own
preschool.

We hope that this will be a blessed year for each family at Good Shepherd
preschool. We will offer many educational and spiritual guides for your whole
family, through our newsletters, special programs and Chapel Services which will
be held in the sanctuary every Wednesday morning. Parents, friends and family
are very welcome at this special time to worship Our Lord.

The Lord has blessed Good Shepherd Lutheran in so many ways. We have
wonderful teachers who have a love of the Lord, and look forward to teaching our
children to know and love Jesus. We have a faithful and dedicated pastor who is
excited about our new venture. We have had so many volunteers, who have
helped make our dream become a reality, and even more volunteers who are
willing to give their time to make our mission a success.

We are blessed to have parents who have made the decision to enroll their
children at our preschool, where our primary goal is to prepare children for
eternal life, and then to make certain they have the tools to live their earthly lives
to the glory of his name.

The Mission Statement of the Early Childhood Center is:-

To enable God’s children, to discover and explore the wonder’s of his world, and
the wonders of his love in all that we do.

| ask each of you to look forward to this 2010 school year knowing that God has a
plan for your lives and Jesus will be here to guide and direct you.

Blessings to you all.
Vivien Baker
Director

From the Pastor,
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Welcome to each and every one of you in the name of Christ! On behalf of
Good Shepherd Lutheran Church, | personally want to add a warm welcome to
you, your children, and all your family, and to assure you that we make every
attempt to do our utmost for you and your children. Whatever your church
affiliation and membership, | hope that you will find yourself being comfortable
here and that you would think of Good Shepherd as your second home.

It is an exciting time for us as we begin this wonderful ministry for Christ’s
littlest disciples for we have the privilege of witnessing their growth, development
and learning. Nothing is greater than to see a child’s face as he or she discovers
something new about themselves, their world around them, and the Lord who
made them and provides for them. | am blessed to be able to be a part of this as
Pastor of this congregation.

For those of you who are members here, you know me and | know that you
will have no qualms about coming to me with any questions or concerns you may
have, however, if you are not a member here, know that | extend to each of you
that same opportunity, that if you have any concerns, either of the business of
the church or school, or if you have any questions about our congregation or
about the Lutheran Church Missouri Synod’s teachings, please feel free to call me,
come by my office, or catch me in the mornings when you drop off your children. |
am happy to discuss any issues with you.

If you find yourself without a church home at this time, please accept our
invitation to “come and see” what Jesus Christ has to offer you and your family
through His church at Good Shepherd, and participate in our Sunday Morning or
Wednesday Evening Worship Services and any one of our many Bible Study
Groups or fellowship functions.

| look forward to getting to know you and your children this year through
morning greetings, Wed. Chapel services, children’s programs at church, and open
house events throughout the year. Until then, may God Bless you and keep you in
His peace.

In His Service,

Pastor Bill Baker

Good Shepherd Lutheran Church

MISSION, PURPOSE AND PHILOSOPHY STATEMENTS
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Our Mission...

The mission of “Little Lambs” Preschool is...
“To enable God’s children to discover and explore the wonders of His World, and the wonders of
His love in all that we do...”

Our Purpose...

The purpose of The Early Childhood Program is to extend the Gospel of Christ to young children
and their families through a comprehensive ministry of holistic care and as is an integral part of the
mission and ministry of Good Shepherd Lutheran Church.

Our Philosophy...

“The love of our Lord will be told, With love and sharing His stories unfold.
Children come to know Jesus our Lord up above. We teach with compassion His Glory and Love.
We are faithful, teach kindness, and are gentle with voice, We will pray and sing daily, for the Lord says

REJOICE!”
Vivien Baker, 2009

It is Our Philosophy that “Little Lambs” preschool is an intentional ministry extension of Good
Shepherd Lutheran Church, and exists to proclaim the True Gospel of Christ to All His Children, and that
we do this through our teachers and our students, and their parents, and all our friends.

We exist to be an exceptional opportunity for learning and discovery, in an environment that is
safe, clean, comfortable and stimulating, through dedicated educators who are faithful, compassionate,
caring, skilled, and trustworthy, with Christ at the center of all our endeavors, by the Grace and
Providence of Our God through the Power and Wisdom of His Holy Spirit.

We believe that each child is a gift from God and that each child is uniquely different, gifted by
God for His purposes and so we believe also that each child learns and grows at his/her own pace. We
believe also that it is the responsibility of the whole church to care for and to educate the child in the
ways of the world and the ways of God. We believe that children learn best from exploration and
discovery and so the Early Childhood program at Good Shepherd Lutheran Church seeks to provide a
child directed approach too much of the curriculum, along with teacher guided approaches to provide
for fellowship, sharing, and working together, and to allow the children to learn from one another.

“Teacher, which is the greatest commandment in the Law?" Jesus replied: ""Love the Lord your
God with all your heart and with all your soul and with all your mind.' This is the first and
greatest commandment. And the second is like it: "Love your neighbor as yourself.' All the Law
and the Prophets hang on these two commandments." Matthew 22:36-40

Objectives
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We believe that our curriculum, instruction, and day-to-day activities at Good Shepherd Lutheran School
center on the message of God’s forgiving love in Christ. Through a Christ-centered curriculum, we strive
to foster the spiritual, intellectual, social, emotional, and physical development of each child. By
providing a Christian education, which applies God’s Law and Gospel to all aspects of life and learning,
we impart knowledge, strive to develop a positive self-image, and work toward the realization of each
child’s full potential. The faculty and staff assist, through examples and guidance, the forming of
productive citizens in God’s world. Each student who attends Good Shepherd Lutheran School will have
the following opportunities:

Spiritually:

e To grow, by the power of God’s Spirit, in knowledge of the Triune God, trust in Jesus Christ as
the Savior from sin, with meaningful worship and sanctified life.

e To grow in knowledge of the Holy Scriptures as the Word of God, a proper understanding of Law
and Gospel, an increased ability to apply God’s Word to life situations, and a desire to gain the
blessings of Holy Baptism and the Lord’s Suppers.

e To grow in knowledge that the regenerated child develops in grace and in a life of works
pleasing to God.

e To participate actively in God’s mission to the church and the world by confessing Christ as
Savior of all people.

e To express joy in worship of God through prayer, praise, and loving service to others.
Intellectually:

e To develop logical, scientific, and creative thinking skills.

e To acquire competency in oral and written expression.

e To develop an awareness and appreciation of the family, neighborhood, church, state, nation,
and world.

e To appreciate the beauties of God’s creation through self-expression in art and music.
e To acquire skills necessary to gain independence in learning.
Socially:

e To recognize all people as God’s creation and show respect, courtesy, and consideration for the
rights and welfare of others; regardless of race, creed or socioeconomic levels.

e To develop social skills needed to live competently and creatively.

e To respect parents as God’s representatives and appreciate the privileges and responsibilities as
a member of an earthly family of which Christ is the head.

e To respect government as God-ordained and appreciate the privileges and responsibilities as a
member of the local, state, national and world community.

e To serve others with love and concern.
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Emotionally:
e To develop understanding and control of emotions.
e To find security, peace and confidence through firm reliance and trust in Christ.
e To practice Christian love toward all people.
Physically:
e To develop healthy bodies through age-appropriate physical activities.

e To establish good health and nutritional habits.

e To understand one’s body and accept responsibility for its health and safety.

The Early Childhood Center will always continue to act as a vital component and important ministry of
Good Shepherd Lutheran Church, helping to fulfill the Ministry Vision and Goal of Good Shepherd
Lutheran Church.

Our Curriculum

We understand that each child develops and leans at his or her own pace. To allow for growing interest,
and to develop and maintain good self esteem among our students, we provide a combination of both
child directed learning activities and teacher directed learning activities. This allows us to challenge and
stimulate the desire for increased learning by allowing further growth and development in learning than
may be available in other schools and educational centers. It is our goal that our children will exceed the
standards of admission into the Kindergarten programs of the Public School system, and will prepare the
students for transition to any private school system.

Our teachers regularly attend workshops, seminars and conferences to keep in touch with the current
educational methods and curriculum and to keep their teaching skills at a high level.

Reading is taught with a phonics-based approach. Whole language experiences and writing are a basic
part of the language arts program. In mathematics, emphasis is placed on learning skills as well as higher
order thinking. Manipulative, cooperative activities and beginning writing skills are used to enhance
concept development. In our program, mathematics is taught and learned just as a foreign language or
musical instrument is taught: incrementally and through continued practice. The subjects taught in our
center include:

BIBLE TIME: Bible stories, songs, prayer, finger plays and weekly chapel visits with the Pastor.

ART: Experience with many different types of materials which allow the children to explore and discover,
create and develop new motor skills, color concepts, and composition and sorting and arrangement
skills.

MUSIC: Songs, playing instruments, rhythm activities and creative movement.

LITERATURE and LANGUAGE: Introduction to a variety of stories, books, finger plays, listening skills,
verbal expression, creative thinking and writing skills.
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MATH and READING READINESS: Experiences that build foundation skills for math will be introduced -
such as sequencing, classifying, comparing, patterning, visual discrimination, eye tracking, sorting, etc.

PERCEPTUAL MOTOR DEVELOPMENT: Provide activities that help the child to develop coordination and
strength in both their small and large muscles.

DRAMATIC PLAY: Role-playing, puppets, pantomimes, acting out a story.

COOKING: Children experience making their own snack, following a recipe, assembling ingredients, and
enjoy the eating of something the class created.

SCIENCE and NATURE: Learning about God's world and His creation. The children will be encouraged to
explore, question and discover. They will observe and experiment with hands-on materials.

In keeping with the chief purpose of the school, emphasis is placed on the study of God’s Word. All
children enrolled at Good Shepherd Lutheran are expected to participate in the full religion program of
the school including weekly Chapel services. Additionally, religion permeates every subject taught at
Good Shepherd is integrated into daily lesson plans wherever appropriate.

Emphasis is placed on living a life that reflects God’s love for us. Parents are strongly urged to be an
active member of a Christian congregation.

“Love the Lord your God with all your heart and with all your soul and with all your
strength. These commandments that | give you today are to be upon your hearts. Impress
them on your children. Talk about them when you sit at home and when you walk along the
road, when you lie down and when you get up. Tie them as symbols on your hands and bind
them on your foreheads. Write them on the doorframes of your houses and on your gates.”
(Deuteronomy 6: 5-9)

Field Trips:

Preschool field trips may be taken periodically when the program requires one. These trips are not
possible without parental help. We may ask parents to drive and supervise children (one adult per five
children). Parents that drive will need to have a seat belt for each child they carry in the car. We will
need to have a photocopy of proof of a valid license and insurance on file. Notification and details will
be sent home prior to each trip. Parents will be asked to sign a consent form for these trips.

Because the Sanctuary is located in a public area of the church campus, Chapel Time is considered a field
trip. Acceptance of this handbook constitutes permission for your child to participate in these weekly
field trips. All appropriate safeguards for all field trips will be in place for Chapel Time as well.

Board of Education

The Early Childhood Education Program is an outreach ministry of Good Shepherd Lutheran Church in
Yucaipa. The policies are set by the Board Of Education in accordance with California State Title 22
regulations, and local city of Yucaipa ordinances as well as the Constitution and Bylaws of Good
Shepherd Lutheran Church. The Board of Education is composed of elected members of Good Shepherd
Lutheran Church, and the Board is accountable to the Good Shepherd Lutheran Church Board of
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Directors, and ultimately, the Congregational Voting Assembly. The Director carries out direct
supervision of the ECE Program.

The Board of Education has the authority to make adjustments to policies only when meeting in official
session. Board of education Meetings are held on the second Tuesday of each month at 6:30 p.m. If a
person wishes to speak to the Board or has an item for consideration, he/she can make an appointment
through the Director or Board of Education Chairperson. The contact information is provided in a
separate sheet in this manual, and is also posted in the Parents news section of the bulletin boards by
the student sign in sheets. The Board of Education welcomes and invites your participation during the
open session of the meeting, however, the second part of the meetings are closed as they deal with
proprietary and confidential information. Items to be discussed at meetings need to be placed on the
agenda 10 days prior to the meeting, to allow for proper discussion.

Conflict Resolution Procedure

Please know that you concerns or complains will be dealt with. As members of the Body of Christ, we
look to the Scriptures and in particular, Mathew 18:15-17 or wisdom in dealing with conflicts. We ask
then that any issue with a teacher or in the classroom, be taken up with the teacher first, and directly
one —on —one. If you feel you have not been heard or the issue not resolved to your satisfaction, you
may bring your concern to the Director, and again, if not resolved, to the Board of Education. The Board
of Education is considered the final arbitral of the conflict, however, in Christian Spirit, If you feel the
Board of Education has failed to satisfactorily resolve the issue, you may appeal the decision to the
Board of Directors of Good Shepherd Lutheran Church through the President of the Congregation.
Please refrain from gossip, or discussing the issue outside this process, as this is contrary to Scripture,
and may cause undue harm to you and to other individuals involved. For Spiritual guidance and support
through this process, feel welcome to speak with the Pastor or an Elder of our Congregation

Admission Information

Admission into Good Shepherd Lutheran’s Early Childhood Program is determined in the following
order:

1. Returning Students of Good Shepherd Lutheran Church ECE Program. (Not applicable this first
year)

2. Members of Good Shepherd Lutheran Church.
3. Non-member students with siblings already enrolled in the school.

4. New non-members.

Good Shepherd Lutheran ECE Program admits students of any race, creed, color or national ethnic origin
to all the rights, privileges, programs and activities generally accorded and made available to students in
the program. It does not discriminate on the basis of race, color national or ethnic origin in
administration of its educational policies, admissions policies, scholarship and loan programs or any
other programs.
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Enrollment:

All students applying for admission to our school must complete the enroliment application, emergency
contact information, guardianship papers, and authority to drop off and pick up students, as well as all
State required forms and immunization records. Admission may be denied for developmental issues,
behavioral issues, and special needs that our school is inadequately equipped to provide for. It is in
concern for the welfare of your child that we offer referrals to other facilities that would provide proper
care and management of your child’s needs.

Age Requirements:

The Early Childhood Program at Good Shepherd Lutheran Church is designed and licensed for children
who are at least 3 yrs old as of August 1%, 2009, and up to the child’s eligibility to enroll into a
Kindergarten Program.

Probation Period:

All new children begin enrollment on a probationary basis. This is a behavioral probation for the child’s
first month of school. Students exhibiting behavioral problems during the school year may also be
placed on behavioral probation. An initial parent teacher conference will be scheduled to discuss your
child’s behavioral issues with a two-week follow-up period, ending with another parent teacher
conference. At this time, final decisions will be made on the child’s continuation or transfer from our
school.

Re-Enrollment:

Applications will be reviewed for the following year. Enrollment at Good Shepherd Lutheran one year
does not guarantee enrollment for the following year. The Administration uses criteria based on (1) the
student’s school behavior and (2) record for the payment of fees and tuition. If there are any areas of
concern, the administration will meet with the family to discuss the student’s re-enrollment.

Hours of Operation

The Early Childhood Center is open during the hours of 6:30 am to 6:00 pm Monday-Friday. The Church
Office is open from 8:30 am - 12:30 pm Tuesday-Friday.

Morning Curriculum begins at 8:30 am, Monday - Friday. Please be sure to have your child signed in by
this time, so as not to take away from the class. Refer to the Daily Activities Schedule for the week for
more information about what your child is learning.

Closures:

The Early Childhood Center is closed on all National Holidays. We are also closed at Thanksgiving,
Christmas, and Easter in accordance with the Yucaipa/Calimesa Unified School District Schedule.

In addition we are closed during annual Early Childhood Teachers Conferences and two annual In-
Service days.
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The Center is also closed during the first two weeks of August for Maintenance and restructuring for the
new school year.

Please be sure to arrange alternative care during these times.

Inspection Authority of Department of Social Services

The Department of Social Services-California Child Care Center Licensing has the authority to enter and
inspect a facility without advance notice.

The Department has the authority to interview children or staff, and to inspect and audit child or Child
Care Center records, without prior consent.

Tuition and Fees Schedule

Tuition:
Please refer to the updated Tuition Rates and Fees as contained in your Admission Agreement.

Payment Schedule:
Tuition may be paid monthly, quarterly, or annually. A monthly statement will be sent.

Non-Payment:

If an account becomes one (1) month overdue, the students involved will not be readmitted to class. In
order to be readmitted the tuition payment must be up to date. Plus late fees of 5% of the overdue
amount must be paid. No student will be permitted to be re-enrolled if the family has unpaid tuition
from previous year.

In consideration of the many things that can happen in life, please, if you foresee a challenge to your
financial situation that would cause difficulty in making your tuition payments, contact the Director as
soon as you sense that you may have difficulties. It is our desire to work with you in times of hardship.

Financial alternatives will be explored on a confidential, case by case basis with our Board of Elders.

Returned Checks:

There will be a charge of $25.00 on all returned checks.

Withdrawal:

In cases of withdrawal, TWO WEEKS NOTICE shall be required. Except in the case of serious illness or
accident. Two weeks tuition must be paid if no notice is given. If tuition is prepaid at the time of
withdrawal, Refunds will be given on a prorated “per day” basis.

Enrollment Fee:
An Annual Enrollment fee of $150.00 will be due with the enrollment application, and covers costs of

administration and class supplies. This fee will be waived if you have already paid a non-refundable fee
to another facility for the 2009-2010 school year.
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Extended Care:

Your tuition fee allows for your child to receive care for all hours of normal operation. To maintain a
consistent curriculum program, you will be asked before enrolment as to what hours your child would
be at our school. We ask that you notify us by phone if you will be picking up your child at a different
time than normal. Should you be unable to pick up your child by 6:00 PM, you will be charged $1.00 per
minute for overtime charges.

We need for your child to be here by 8:30 am each morning to allow for the full benefit of our learning
experiences. Children that are here in the afternoons will benefit from our afternoon activities and
enrichment programs. Please refer to the DAILY ACTIVITIES SCHEDULE updated each week.

PLEASE DO NOT pick up your child during nap time, which is from 12:30 pm — 2:30 pm, as this will
disrupt the entire class. Thank you.

Discounts:

Discounts are available for Members of Good Shepherd Lutheran Church and for families with multiple
children enrolled. A 10% discount applies to the tuition fees of all members. A 10% discount will be
applied to the tuition fees of a second child enrolled in our center, and a 20% discount on a third child.
There is no discount on enrollment fees, as these are based on hard costs.

Scholarships:

We may have partial scholarships available, pending grants and donations allocated for this purpose. If
you have financial need for a scholarship, please see the director for an application. Scholarships are
offered on a need basis and as funding allows, and they are awarded at the discretion of the Board of
Education.

Communication (it is the key to a good preschool.)

To aid in communication, we ask that you please be sure to check your children’s “cubbies” each day to
see your children’s work, as well as opportunities to help your child at home. We also provide updates
about events in our school, our church, and our community as we know about them.

Notices are also posted on the “Parent Board” in the hallway, and via Email if available

We also communicate through our Church and Preschool Newsletter which is mailed out monthly.
Should we see the need, we will arrange a phone discussion, or a parent/teacher conference, if there is
an issue at school that needs your attention. We also invite you to take advantage of the opportunity to

speak with us if there is an issue or concern that you have by calling us, emailing us or asking for a
conference.

Sign In & Out

State Law requires proper documentation of each child on our campus each day, and who it is that
brings them and picks them up. Please sign your child in when you bring him/her to school and out
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when you pick him/her up (to the nearest quarter hour). State law requires that you sign your name
(not just “Mom”, “Dad” or initials). Emergency phone numbers are very important if not at home, work
or usual place. We can release your child only to those listed in the information you gave us. If
someone other than those listed is to pick up your child on a particular day, you must notify us in
writing.

Discipline Philosophy and Policy

At Good Shepherd Lutheran Church we believe that:

e We have been established by God’s grace and blessing for the purpose of leading children to
Christ through proper biblical instruction.

e We all live under the grace and mercy of our Almighty God. We receive love and forgiveness
from Him by the redemptive work of Jesus Christ; even though we do not deserve it.

e We are to love and forgive each other, as God loves us and forgives us.

Classroom Ground Rules:

e We take care of people.
e  We take care of things.
e We let others work without being disturbed.

Our Center’s philosophy is to train children to maintain a standard of behavior consistent with the will of
the Lord as appropriate for their age and maturity. Parents, teachers, and staff of Good Shepherd
Lutheran Church are expected to conduct themselves in a God pleasing manner at all times, and to set
an example for others.

Code of Conduct:

The center desires to cooperate with the parent so that the student will develop the following good
habits:

e Cheerful obedience to authority by obeying willingly and immediately.

e Respect and courtesy for others by being quiet in class, raising his/her hand to speak, not
interrupting other and eating with proper manners.

e Responsibility by doing the assigned and expected tasks by showing a willingness to learn and
participate in class activities.

e Cooperation with others by being considerate of others while playing and working at school and
on the playground.

e Truthfulness by being honest in all that is said and done.
e Respect for property by taking care of school and personal possessions.

e Punctuality by being prompt in attendance and assignments
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Morally good conduct by showing a Godly example in recreation, social relationships and
language.

Cleanliness by putting all trash in trash cans, picking up paper on floor and ground, keeping
desks neat, and dressing neatly.

Parent / Teacher Pledge:

To further develop and model good, ethical behavior, we ask that as parents, that you would pledge the
following:

As a parent | pledge to:

Talk with my child about his/her activities every day.

Know how my child is progressing by attending conferences, looking at school work, talking to
the teacher, and being involved with the school.

Encourage my child to read by reading to him/her and by reading myself.

Limit my child’s TV viewing and help select worthwhile programs.

Have my child arrive at the center on time, rested, dressed and prepared for the day.

Furthermore, as educators, we ask the teachers to pledge to the following:

As a teacher | pledge to:

Provide motivating and interesting learning experiences in my classroom.

Explain my goals, expectations, and assessment system to parents.

Find out what teaching methods and materials work best for each student.

Explain the Code of Student Conduct to parents and encourage them in the classroom.
Work with each parent to ensure their child’s best possible educational development.

Medical Policies

If your child is not feeling well:

Please keep him/her at home. Preschool children catch each other’s illnesses easily and we want to
avoid children being sick needlessly. Please remember the child should not be at school if he or she has
had a fever or vomited within the previous 24 hours, is contagious, or is not physically feeling well
enough to partake in a social situation. We are required by law to make a quick assessment of your
child’s health each day when you bring the child. Please remain with your child until a teacher has
greeted your child and accepted them into the classroom.

To prevent the spread of disease, students may not attend school with any contagious illness or ailment,
until they are completely through the contagious stage. Specific criteria:

Cold or flu, until fully recovered.

Fever, vomiting, diarrhea, or rashes until symptoms are gone for 24 hours.

Poison oak until the skin rash stops weeping and the scabs begin to dry.

Purulent Conjunctivitis (pink eye), until 24 hours after treatment has been initiated.
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e Impetigo, until 24 hours after treatment has been initiated.

e Streptococcal Pharyngitis (strep throat), until 24 hours after treatment has been initiated and
until the child has been without an elevated temperature for 24 hours.

e Varicella (Chicken Pox), until the sixth day after onset of the rash or sooner if all lesions have
dried and crusted. (Re-entrance to school prior to the sixth day will be left up to the discretion
of the principal and/or school official.)

e Pertussis (Whooping Cough), until 5 days of appropriate antibiotic therapy has been completed
(total course of treatment is 14 days).

e Mumps, until 9 days after onset of neck swelling (parotid gland swelling).

e Pediculosis (Head Lice), until the head is totally free of the lice and nits (eggs). A designated
school official MUST check the student prior to re-entrance to school.

On Campus Injury:

At Good Shepherd Lutheran Church Early Childhood Center, we make every effort to maintain a safe
environment for your children. However, injuries can happen. Should your child be injured at school, all
our staff has been trained and certified in basic pediatric FIRST AID and CPR, and we are equipped with a
well stocked first aid kit. We maintain an equally well equipped version for field trips, and other events.

If a child is severely injured or a medical emergency occurs, we will arrange for emergency medical
treatment and transport to the nearest emergency treatment facility, while contacting the
parents/guardians for specific instructions.

Medication:
If you want medication administered by the staff, please do the following:

e Bring medication and hand it directly to a staff member.

e DO NOT send it in the child’s lunch box or backpack.

¢ Medication must be in the original, properly labeled container.

e A “Request to Administer Medication” form must be filled out by the parent. (available from the
staff)

e A new state ruling makes it necessary to have a note from the doctor to administer even non-
prescription medications. For minor abrasions, the skin will be cleansed with anti-bacterial soap
and water unless proper notification was previously provided.

Dress Code

We do not have a uniform or mandatory dress code. We do however ask that you keep in mind the
active classroom environment and outdoor playground activities and to have your child dress
comfortably and appropriate for the day. Proper shoes are also a key element. Practical shoes need to
be worn as dress shoes can be a hazard on play equipment and may cause injury. They can also be easily
damaged or ruined by various play activities. Avoid flip-flops, party shoes, jellies, sandals and boots.
Please have your child wear socks. The playground sand is very difficult to remove from feet without
socks. Flat cotton shoe strings stay tied much better than round or polyester ones. Double knots make
it difficult for your child to empty sand from shoes or take them off independently for rest time.
Children want to be independent. Let’s assist them.
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General Information

Observations:

Parents are invited to observe during the school year once the children are settled into the new routine
of school. A child’s second and third month of participation is a good time to observe your child. Visits
will be kept so as not to interfere with the operation of the class. Siblings and other children will not be
allowed for the same reasons. This is a special invitation for the parents to observe their child’s
interactions and social skills.

Label clothing:

Lunch boxes and personal items, especially sweaters and jackets, need to be properly labeled. Initials
put on a label with a permanent marker would help us enormously.

Lost & Found:

Found items are placed in the director’s office and may be claimed the next day. After this time, all
items will be placed in the Church Office with the “Lost and Found”. If you have lost an item please
contact the church office. Unclaimed items will be donated after 30 days.

Missing Pieces:

If your child accidentally brings home something you don’t recognize, please call the school. This is
typical of this age. They want to keep with them the objects they enjoy. However, we have many
attractive small objects in the classroom that are difficult or impossible to replace. If one thing is
missing from the activity, the activity must be removed from the classroom.

Sharing:

We like to encourage children to share something (an object he/she can show to the children and about
which he/she can verbalize a sentence or two) with the class that is important to your child. It gives
him/her an opportunity to develop language skills, and to gain confidence of speaking in a group.

In order that we not have too much sharing on any one day, we have posted a sharing schedule. Check

the parents’ bulletin board for your child’s day. We ask that, to the extent possible, the sharing object be
educational such as something from nature, something about God, something related to a topic we are
studying or a book. We discourage bringing toys. These are distracting to the other children. When
sharing a book, the child should put a bookmark at his/her favorite page. Help your child verbalize what
he/she wants to say about the sharing.

Sound Tags:

If your child comes home wearing a sound tag around his/her neck, that means he/she is working on
learning the phonetic sound for that letter. The sound tag is to be brought back the next school day
with either an object that starts with that sound or a paper with cut out pictures pasted to it of objects
that start with that sound. He/she will then share that the next school day (even if it isn’t his/her
sharing day). He/she will need your help and support in this project.
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Birthdays:

A child’s birthday is probably the most important day of his/her year. If you would like to celebrate it at
school, we have the following tradition. Talk with us several days in advance to schedule it. If your child
has a summer birthday, you can pick another day during the school year, if you wish. We would like you
to write a short biography for your child. If, for example, the child is having a 4™ birthday, provide a
sentence or two for birth to 1 year, another one for 1 to 2, from 2 to 3, and from 3 to 4. Where did the
child live? Why was the particular name chosen? Etc. At the time of the celebration in the classroom
(which parents are welcome to attend), a large birthday candle will be lit, which the child will be allowed
to blow out and the children will sing “Happy Birthday” followed by a second verse; “May Jesus Bless
you” and a prayer of thanksgiving. (We don’t make wishes) During the celebration, the teacher will read
his/her biography. If the child wants to bring a treat, he/she will present it then or just before the
children go home depending on the nature of it. It can be something for snack (which usually follows
the celebration) but doesn’t have to be. If it is a snack, try to keep the sugar content down. Simple
cookies are preferred. Elaborate cupcakes are too much. It could also be something like a flower for
each child to take home or a gift for the classroom such as a picture book with an inscription in the front
commemorating the child’s birthday. ALL FOOD TREATS MUST BE STORE BOUGHT WITH INGREDIENTS
LISTED because of so many food allergies that are prevalent in young children.

Parent Resources:

We have available a large assortment of books, pamphlets and brochures on a variety of topics related
to parenting, schools, community resources, faith, social issues, and all other facets of life. Parenting is
not always easy, so we want to offer all that we can for young families. Please feel free to browse our
library and resource center.

Nap Time Rules:

In accordance with California State guidelines, All children will be encouraged to nap or to least rest
quietly. Not all children nap at the same time or for the same length of time, so children may be allowed
to look at books quietly should they wake. If you have questions or concerns about this policy, Please
discuss this with the director.

We will provide a resting mat for each child. A fitted sheet will be provided as part of your classroom
enrollment fees, but you will need to provide a top sheet for your child. You will also need to take both

sheets home weekly and launder them. Torn or lost sheets will be replaced at cost, about $10.00.

Parent Involvement:

Do you have something to share that would enrich the children? It could be sharing a hobby, talent,
vocation, musical instrument, storytelling, etc. Children are interested in almost everything if presented
at their level of interest and attention. We welcome parent volunteers on a regular and one-time basis
as well. Perhaps you would consider serving as a Room Mom or Room Dad to help us in special activities
and open houses and other ideas that would embellish our experience at Good Shepherd? We should
advise you that all volunteers must provide a TB clearance from a licensed physician.
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Child Abuse Reporting Obligations:

In accord with California State Law all of our teachers and support staff are classified as Mandated
Reporters. This means that we are obligated under penalty of a fine and jail term to report reasonable
suspicion of physical abuse, emotional abuse, emotional deprivation, physical neglect, inadequate
supervision, or sexual abuse and exploitation. In this very serious and narrowly defined area, the school
will not contact parents in advance of making a report to legal authorities which would be the procedure
followed in most other legal matters. School staff will make such reports in the best interests of the child
and do not, once reasonable suspicion is established, have any legal alternative.

Classroom Interruptions:

Please do not disturb the classroom. Any forgotten items such as lunches, books, clothing, etc. are to be
left in the church office. The office personnel will do their best to get items to students.

Closed Campus Policy:

Good Shepherd Lutheran Church Early Childhood Education Center is a closed campus. No student is
permitted to leave the center area once he/she arrives on campus unless signed out by a
parent/guardian or authorized adult. Parents are to sign students in and out of the center each day. All
parents and visitors to our center must sign in at the sign-in window. Parents are welcome to visit
classes. Please schedule visits with the teacher before the visit. There will be no visitors during nap-time
hours of 12:30- 2 pm. Thank You for your cooperation and consideration in these matters.

Harassment Policy:

Good Shepherd Lutheran shall maintain an educational environment free from harassment,
intimidation, or insult on the basis of an individual’s gender. This can cause embarrassment, feeling of
powerlessness, loss of self-esteem, and affect one’s ability to perform schoolwork. It is also directly
contrary to God’s will and the value Christ places on each individual as a redeemed child of God. Sexual
harassment is prohibited between students, employees or others affecting the smooth operation of the
school. Any student who feels that he/she is being sexually harassed should immediately contact his/her
teacher or the Pastor of the church. Parents are encouraged to discuss this policy with their students in
age-appropriate ways and should assure them that they need not endure any form of sexual
harassment, and to be an advocate for their child, if the child has a difficult time talking for himself.

Parking Procedures:

Keeping our children safe at pick-up and drop-off is crucial. In order to insure their safety we request
that the following rules be followed:

e Always drive very slowly while on church property and watch for children.
e Drivers and pedestrians must obey the signs and directions.
e SUVs and full size trucks are to use extreme caution when backing up or turning.

e Handicapped Parking Spaces are for vehicles with handicapped tags ONLY.
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Personal Items:

Students are not permitted to bring items to school that will interfere with classroom learning; including
but not limited to: magazines, toys, comic books, electronic games, iPods and sun glasses.

Preparedness:

Good Shepherd Lutheran Early Childhood Center has initiated a disaster preparedness plan. We practice
fire and earthquake drills on a monthly basis. We have on campus a complete earthquake kit sufficient
for 3 days for each child. A complete list of contents is available from the Director. If you require special
foods or medicines for your child, please make arrangements with the director for inclusion of those
items in our kit.

In the event that we would be required to evacuate the building the children will be taken to the safest
possible distance from the immediate threat.

In the event of a major evacuation the parents may call Rev. Bill Baker at (909) 809-9412 to be advised
of their children's locations.

Lock Down Procedures:

In the event of a lock down, Emergency Personnel will be notified immediately of the threat, and all
emergency contact numbers will be called apprising the parents of the situation, and advising them at
that time, the appropriate action.

Meals and Snacks:

Nutrition is an important aspect of your child’s health and well being, so we at Good Shepherd will
always provide a healthy and nutritious snack for your child in the morning and in the afternoon.

You will need to provide a lunch for your child. Please do not send food that needs to be heated. Cold
drinks need to have a cooler, thermos type container, or small ice pack. Please make sure that your
child’s lunch is well marked with your child’s name for easy identification and to avoid confusion.

To coordinate your child’s lunch with an overall healthy diet, please refer to the weekly snack menus
provided each week for your benefit. If you would like more information on nutrition, we have
brochures and resources available for you.
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